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Confidentiality Agreement Regarding the Use of Exam Materials 
 
I acknowledge that the German American Chamber of Commerce of the Midwest, Inc. (GACC Midwest, Inc.) 
has provided access to PAL examination related documentation with the understanding that I and my 
organization will adhere to the restrictions outlined in this agreement. I agree to handle all exam 
documentation solely for appropriate exam preparation purposes. 
 

Non-Disclosure Agreement Regarding Exam Materials 
 
As a company/organization participating in the PAL examinations for DIHK certification, I agree to maintain 
the confidentiality of all examination documentation or related training documentation that I receive from the 
GACC Midwest, Inc. for training purposes and will not share with any third party not involved in internal 
training for the PAL examinations through the GACC Midwest, Inc or outside of my organization. This includes 
all exam documentation, for either the written or practical sections of exams as long as I remain involved in 
the training of apprentices for the examinations and for a period of two years after discontinuing my 
involvement.  
 
I agree to each of the following regarding exam documentation: 
 

• to handle all materials with confidentiality, keep them secure in digital or paper form 
• to not reproduce, photograph or distribute to unauthorized individuals 
• to use all documentation solely for the purpose of preparing apprentices within my organization for the 

PAL examinations 
• to instruct all apprentices or anyone needing access to this information within my organization not to 

copy, photograph or reproduce any material for an internal or external third party 
• to not edit or modify any digital documentation to which I have access 
• to address the materials to the appropriate involved recipient, in the case that I do not provide them 

personally 
• to never send examination documents via fax 
• to only send exam documentation and information electronically on an individual basis when 

necessary, and to ensure that the information is protected by a password or electronic signature 
• to only save exam documents and information electronically when it is protected from outside access 

by appropriate technical systems 
• to shred or destroy hard copies after use or when no longer involved in examinations or training 
• to delete digital examination related documentation should I discontinue my involvement in the 

examinations and/or training. 
 
I acknowledge and accept the Agreement of the GACC Midwest, Inc. 
 
Company: ______________________________ 

Contact Name:___________________________ 

Phone:_________________________________  

Email: _________________________________  ____________________________________

          Signature and Date 
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