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8:00am: Part 2 instructions for practical exam 
  
Welcome to the AMT Exam Part 2 practical Exam.  I am ___________________.  I am from the German 
American Chamber of Commerce of the Midwest in Chicago, IL and will be your proctor for this exam.  

Also, here to assist are members of the Exam Board. (Allow exam board to introduce themselves). Today you 
will complete the practical examination. Your scores for this exam and your written are combined with your 
scores from Part 1 to determine your certification status. 

First, you will have 30 min to complete a planning assignment that is at the top of your project documentation 
which I will hand out shortly, followed by 5.5 hours of work time to complete this practical exam. If you use 
less than 30 min to complete your planning assignment that time will be added to your overall practical time, if 
you take more time, that will be deducted from your overall practical time. However, do not rush as the 
planning assignment is 20% of your practical exam score. We will be moving about the room to observe, ask 
and answer questions during your testing today. If you have any questions, please to do not hesitate to ask 
me or an exam board member. If we are able to clarify anything, we are happy to do so.  

Before we get started today, a few general announcements. 

If you are experiencing any health issues that would make you unable to complete this examination today, 
please let us know at this time. (pause, repeat) Any grievances once the exam has begun, we will no longer 
be able to make any accommodations.  

Now is the time to turn off and bring up all cell phones to the front (on a desk or in a drawer). Should a phone 
ring during the exam or you are using your phone during this exam, this will be cause for the Exam Board to 
collect your examination, ending your exam. Your exam will therefore not be graded. (wait for all phones to be 
stored) 

You may have your yellow preparation documentation, blue mechanical trades table books, non-
communicative calculator, pens, pencils (drink, snacks if allowed at test site). Should you need more paper to 
write and document your work, there is blank note paper available - we will provide that to you and collect it 
with all other documentation at the end of the exam. 

If you need to use the bathroom or leave the room for any reason, you are free to do so, however, your time 
does not stop. We ask that only one person at a time is out of the room and no test related documentation 
leave the room. There will be an approximately 30 min break for lunch at about 11:30am (approximate time). 
Time will stop, please be punctual in your return to start your exam at about 12pm (you will provide the 
specific time when break is taken). You may have your cell phones during lunch, but they must be turned back 
in when lunch ends. No exam related documents or material may leave the room during lunch.) 

When you believe that you have completed the work for your practical exam and are ready to turn your work 
over to the “customer,” please reach out to me or an Exam Board member. An Exam Board member must be 
present to commission and review your project. You will walk the Exam Board member through your project 
as if he/she is the customer. If an Exam Board member or piece of equipment is unavailable please report to 
the Exam Board. It may be possible to stop your time if no exam board member is available to view your final 
project and you have nothing else to complete. 

Any questions so far? 
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Now I am going to pass out the packet for your practical assignment. 

(Pass out practical assignment, names are on labels – review with apprentices that all documents are there.)  

1. First in your packet is the planning assignment that you need to complete first – you may use the 
drawings in your packet to complete it but you must turn this planning document in before you may 
continue with your practical exam. 

2. Second, should be an overview of the content of this packet and details of your practical 
assignment. This includes a functional description of the pneumatic control technology.  

3. Third, are your practical project drawings – Sheets 1-9.  
• On your drawings some of the part item numbers are circled. This means that those parts 

should already be complete prior to coming to the exam. You will be fabricating or making 
changes to the parts with NO circle around the item numbers. 

• You will notice on your drawings that you are to mark your parts with your test taker number 
where there is an XXX on the part. Your test taker number is on the label on your 
documentation. If you are making 2 of the same part then you would add your test taker 
number with a -1 or -2 to indicate two of the same part. If your test taker number is more than 3 
digits, you only need to include the LAST 3 digits when marking your parts. This is a line item 
that is evaluated - that your parts are properly labeled and deburred. 

4. Lastly, you have an inspection sheet for specific dimensions that will be self-assessed and also 
assessed by the exam board - apprentices do not fill out the gray sections. You will be reminded 
throughout the exam to complete your inspection sheet. If you have not completed this inspection 
sheet within the last hour of your time, you will want to stop and get as much filled out as possible. At 
this time it may also be beneficial to shift or focus on completing just those dimensions. Keep in 
mind…if there is nothing written on the inspection sheet, there is no way you can get any points. 

Part of your exam is also “technical discussion” questions. While working on your practical exam the exam 
board will ask you questions and engage in discussion with you related to your project and you will need to 
answer to the best of your ability. You may use your blue book for this if needed. 

A few additional tips before you get started! 

• AGAIN - Be sure that you fill out the inspection sheet!! Fill it out honestly and accurately. If you make a 
mistake and drill a hole too big or in the wrong spot, or don’t get fully finished cutting a dimension 
within the allotted time, still be sure to accurately measure the dimensions and assess if they meet the 
specifications or not. If your work does not meet spec indicate that NO it does not meet spec. If you 
measured correctly and the exam board agrees with you, you will earn points on this inspection sheet.  

• Manage your time wisely, if someone else is using something that you need, find something else to do.  
• Remember the circled item numbers are already complete, you need to work on the ones that are 

NOT circled. 
• Combine work processes. If you have 8 holes the same size to drill in 3 different parts, mark and cut 

all the holes one right after the other. Set up your equipment as few times as possible. 
• If you mess up a part, do not try to start over, move on. 
• Leave yourself 30 min to 1 hour to work on the pneumatics after working on the machining and 

assembly. If time is running out and you have not started to work on your pneumatics within the last 30 
min, stop what you are doing and work on pneumatics.  

• If I or the exam board members approach you to ask you a technical question and it is a bad time for 
you, kindly let the exam board know that it is a bad time and they can come back with a question later, 
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however expect to answer 5-7 questions during your exam time as part of your technical discussion 
score.  

• Don’t forget to label your metal parts, especially part 1 vs part 2 of the same thing and you should also 
label the components of your pneumatic parts with an adhesive label.  

• Please write clearly on your inspection sheet. 

If you have any questions the exam board and I are here to assist, again the exam board will be moving about 
the room observing and asking questions.  

When the exam time is complete, you will stop working and present the status of your project to the exam 
board. All parts whether complete or not, will be collected for evaluation. When evaluating the pneumatics, if it 
is functioning, then you will describe the function as it happens. If it is not functioning you will want to describe 
the function you believe it should have as well as identify the parts on your diagram and where they are on 
your assembly grid, following from valve to value indicating how far you got, what the problem might be, and 
any troubleshooting you have done. Please do not dismantle anything when the time stops. Wait for me and 
the exam board member to be present to record or take note of the “end” status of everything you have been 
working on. Upon completion, you will turn in all of your parts and sign off on your inspection documentation 
indicating you have submitted all exam related material and documentation. 

Are there any questions? ………If you have questions later during the exam, please do not hesitate to ask. 

You will each have a timer that I will start with 6 total hours and only start or stop for lunch. If it needs to be 
stopped for any other reason, please notify me or an exam board member and we will stop it for you, keep it 
where we all can see it. 

First you must complete your planning assignment and turn it in, then you may start your practical hands on 
work. I will notify you when 30 min has passed.  

It is now __~8:15am__  (current time) and end time including planning assignment and lunch is  _~2:45pm (6 
hours minus lunch) 

YOU MAY BEGIN, timers start now! Good Luck! 

~8:45: Announce: 30min has passed, please turn in your planning document if you have not already. 
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